
  

 

CITY OF SUNNYVALE HOUSING REHABILITATION            
ENERGY EFFICIENCY RETROFIT PROGRAM 

  456 West Olive Ave.  Sunnyvale, CA. 94086 
            (408)730-7459    Fax (408) 737-4906 

 
 
 

Dear Sunnyvale Homeowner:         
 

Thank you for your recent inquiry in our Energy Efficiency Retrofit Grant Program.  
Enclosed is an application for the City of Sunnyvale's Energy Efficiency Retrofit 
Grant Program.  Please note that the home must be owner occupied in order to 
qualify for the Energy Efficiency Retrofit Grant. 
 

For every adult family member living in the home, please return or send copies of 
the following (for items that are not applicable, please indicate NA): 
 

1) Most recent Federal tax return (include all schedules)  
2) Two (2) months of bank and checking statements from all banks and credit 

unions 
3) Three (3) most recent paycheck stubs  
4) Social Security statements  
5) Pension/annuity statements  
6) Most recent quarterly statement of investments owned  
7) Verification of other regular monthly income as applicable  
8) Two (2) months of utility bills. 
9) Home Owners Insurance including flood Insurance if located in a flood zone 
10) Copy of California Identification 

 
If you have your own business, please include copies of your two most recent tax 
returns.  A recent or year-end mortgage statement and bank statement should also be 
included.  If you have automatic deposit for Social Security or for any other regular 
monthly income, your most recent bank statement may be submitted.  

 
If you have any questions you may contact me at (408) 730-7459. 
 
You may mail the application to:  Or deliver it to: 
 
City of Sunnyvale    City of Sunnyvale 
Housing Division    One Stop Permit Center, Housing Div  
P.O. Box 3707     456 W. Olive Ave. 
Sunnyvale, CA 94088-3707   Sunnyvale, CA 94086 

     
Sincerely, 
 
 
Richard Gutierrez 
Housing Rehab. Specialist 
 
 

 



  

NOTICE TO APPLICANTS FOR THE ENERGY EFFICIENCY 
RETROFIT GRANT PROGRAM 

 
PLEASE READ CAREFULLY 
The goal of the program is to increase energy efficiency and reduce the 
burden of utility bills, lower greenhouse gas emissions, and increase 
awareness of the value of energy efficiency retrofits. The Energy 
Efficiency Retrofit Grant Program will provide financial assistance with a 
dollar for dollar matching grant up to $5,000.  The funds will be used for 
an energy audit to determine the basic areas for energy efficiency 
retrofitting and to complete Tier II and III retrofit work recommended by 
the audits.  Examples of retrofitting are: installation of insulation in walls, 
ceilings and floors; exterior weatherized doors; replacement windows; and 
installation of efficient lighting, heating and venting, Homeowners may 
also opt to include renewable energy devices, depending on their total 
project budget.  The money comes from the federally-funded Community 
Development Block Grant loan. 
 
Eligibility Criteria for the Energy Efficient Retrofit Grant 
You are eligible for an Energy Efficient Retrofit Grant if you meet the 
following requirements: 

 You are a resident of Sunnyvale  

 You hold title to the home and it is your primary residence 

 Your income does not exceed the lower-income level as determined 
by HUD in the ‘FY 2011 Income Limits Documentation System’ for 
the Santa Clara County. (See attached income guidelines).   

 Your assets in savings, stock and other property (not including the property 
that is resided in) do not exceed $325,000 for those over the age of 60 and 
$200,000 for applicants 60 years or under. 

 

Terms  

 Financial assistance in the Energy Efficient Retrofit Grant is a 
matching, dollar for dollar grant (50% of total project cost will be 
reimbursed to the homeowner) of up to $5,000. 

 A detailed energy audit by a BPI certified auditor is required to 
determine the basic areas for energy efficiency retrofitting.  The scope 
of work will be based on the recommendations from the audit. 

 Work must be done by a licensed contractor with a City of Sunnyvale 
License.  All energy retrofitting must be installed conforming to all 
applicable local codes and installed according manufacturer’s 
specifications.   

 All upfront costs will be provided by applicant to facilitate the energy 
efficient retrofit. If you are unable to fund the upfront costs you may 



  

take advantage of one or more compatible programs to obtain the 
matching funds. 

 The grant is provided on a reimbursement basis.  The funds will be 
provided by the City after a verification inspection to ensure work has 
been completed and a receipt or invoice showing proof of payment 
for energy retrofitting.  

 Grants are available only once per household. 
 All health and safety issues, as determined by the Housing rehab 

specialist, must be corrected prior to approval or corrected during a 
Housing Rehab. Loan. 

 Dwelling is in a condition such that it will benefit from energy 
efficient retrofitting. 

Eligible Energy Efficiency Improvements 
1. Home energy audit (required) 
2. Wall, floor and attic insulation 
3. Air seal home and heating ducts 
4. Caulking 
5. Weather stripping 
6. Replace light bulbs with high efficient CFL’s 
7. Insulation of Water Pipes 
8. Energy Efficient Windows 
9. Energy Efficient Furnaces and Water Heaters 

 
Each home is different, and not all weatherization measures are necessary 
for improving the comfort and efficiency of a home.  An energy audit is 
required to determine the most efficient ways to maximize energy 
efficiency within the home. 
 

Financial Assistance 

 Financial assistance in the program is a dollar for dollar matching 
grant (50% of the total project cost will be paid by the City of 
Sunnyvale using Community Development Block Grant funds) of up 
to $5000. 

 The homeowners may take advantage of the City’s rehabilitation loans 
to obtain the matching funds,  

 Any funds required to facilitate completion of the energy efficient 
retrofit project that exceed the actual grant amount allowable must be 
provided by the homeowner prior to construction or upon such notice 
of required funds by the Housing Rehabilitation Specialist 

 Approval of grant may be subject to underwriting criteria and asset 
limitations in effect at the time of application.  

Note: 



  

After approval of your application, the City will schedule a Risk Assessor to 
have an assessment and paint testing done on your home (if your home was 
built after 1978, this does not apply).   The funds to cover the cost of the 
assessment will come out of the energy efficient retrofit grant unless you are 
applying for a housing rehab loan. 
 
Should you decide not to participate in the program; all fees will be 
reimbursed to the City for all inspections performed on your property.  
Approximate cost is $550.00.  
 
If you have any questions, please call Richard Gutierrez, Housing Rehab 
Specialist (408) 730-7459 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  

INCOME GUIDELINES   
EFFECTIVE:  March 2015 

 
 

 
 
 
 
 

Household Size  Maximum Income Limits 
 

1 person 
  

$52,850 
 

2 people 
  

$60,400 
 

3 people 
  

$67,950 
 

4 people 
  

$75,500 
 

5 people 
  

$81,550 
 

6 people 
  

$87,600 
 

7 people 
  

$93,650 
 

8 people 
  

$99,700 
 

Income is gross annual income 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 



  

Income Worksheet 
       

 (Please fill out as best as you can)     

 Resident Name:     Address   

 Age:                                                            

 

 
 
Loan:    3% 

             
AmortizedDeferred  

 
 
   Emergency  Paint                             Rehab 

 
 
       

 Grant:   Energy Efficient   Paint  
       
 Project Description:       

 
 
Household Size:       

 Total Household Income:       

            

   Name: Name:  Name: Name: 

 Wages         

 a.         

 b.         

 c.         

 Pensions/Annuities         

 a.          

 b.          

 c.         
 Social Security          

 a.                            

 b.          

 
Interest Income     

    

 a.             

 b.         
 Dividends         
 a.            

 b.         

 Assets         

 a.          

 b.          

 c.         

 Expenditures          

 a.          

 

b.  
c. 
d. 
e. 
f. 

    

    

 Total Income         

      
 Total Household Income:                                           

 
Total Expenditures:                                                      

 



  

CITY OF SUNNYVALE- HOUSING REHABILITATION PROGRAM 
ENERGY EFFICIENT RETROFIT GRANT APPLICATION 

 
 
 
The following information is requested by the federal 
government in order to monitor the program’s compliance 
with federal laws regarding equal opportunity.  You are not 
required to furnish this information, but are encouraged to 
do so.  The law provides that this program may neither 
discriminate on the basis of this information, nor on 
whether you choose to furnish it. 

 
___  AMERICAN INDIAN,                    ___ WHITE 
        ALASKAN NATIVE   
                    
___  NATIVE HAWAIAN/                    ___  HISPANIC                                                
        PACIFIC ISLANDER   
                 
___  ASIAN, PACIFIC ISLANDER        ___ ASIAN  
 
___  BLACK/ AFRICAN AMERICAN,  
        WHITE                                            ___ ASIAN, WHITE 
        
___  BLACK / AFRICAN AMERICAN    
 
___  AMERICAN INDIAN/                    ___ OTHER   
        ALASKAN NATIVE, WHITE                (SPECIFY) 

 

HOMEOWNER: __________________________________     PHONE:      

ADDRESS:  __________________________________       ZIP:               

 
YEAR HOUSE WAS BUILT:    NUMBER OF BEDROOMS:         
 
DO YOU OWN AND OCCUPY THIS HOME AS YOUR PRIMARY RESIDENCE?  ___ YES___ NO 

AGE 60 OR OVER, OR DISABLED?  ___ YES ___ NO    

 

LIST NAMES & AGES OF ALL HOUSEHOLD MEMBERS: 
 
Name:         Name:         
Age:        Age:     
 
Name:         Name:         
Age:         Age:      

 
ANNUAL GROSS HOUSEHOLD INCOME:     $________________________________  
(Please attach income verification) 
 

ANNUAL UTILITY USSAGE FOR RESIDENCE (12 Month Period) 

Uitility                      Energy Use     Annual Cost  

Electric    kWh/year:     $    

Gas    Therms/year:     $    

 

I certify that the above information is true and accurate to the best of my knowledge. 

Date: ___________  Applicant Signature:  _____________________________  

Date: ___________  Applicant Signature:  _____________________________  

 
IT MAY BE A FEDERAL CRIME, PUNISHABLE BY A FINE OR IMPRISONMENT, OR BOTH, TO 
KNOWINGLY MAKE ANY FALSE STATEMENTS TO OBTAIN THIS GRA 
 



  

 
Energy Efficiency Retrofit Work 

 
 

*Please check the items listed below that you would like to have done: 
(The Housing Rehabilitation Specialist or an energy audit will assess the work to be done.) 

 
 
 

Energy Audit (required)      _____ 
 
Energy Efficient Windows      _____ 
 
Wall Insulation        _____ 
 
Attic Insulation       _____ 
 
Water heater        _____ 
 
Furnace replacement       _____ 
 
Weather stripping around doors     _____ 
 
Insulate hot water pipes      _____ 
 
Replace light bulbs with high efficient CFL’s                   _____ 
         
Energy Star Appliances       ______ 

 
Other needed repairs:       _____ 
 
Please provide a description 
 
             

             

             

             

             

             

             

              

 

 
 
 
 
 
 

*An energy audit will be used on the home to determine the basic areas for energy efficiency retrofitting for Tier II and Tier 
III retrofit work.  The scope of work for the grant will be based on the recommendations from the audit. 



  

LEAD-BASED PAINT NOTIFICATION 
 

Property Owner:         
 
Address:          

 
Summary: 
 
The HUD regulations state the following: 
 
 “Lead-based paint hazard: means any condition that causes exposure to lead from dust-lead hazards, 

soil-lead hazards, or lead-based paint that is deteriorated or present in chewable surfaces, friction 
surfaces, or impact surfaces, and that would result in adverse human health effects.” 

 
 “Risk assessment: means an on-site investigation to determine the existence, nature, severity, and 

location of lead-based pain hazards.  A risk assessment usually includes paint testing of a sampling of 
deteriorated painted surfaces, plus dust and soil testing.  The paint-testing requirement is for all 
deteriorated painted surfaces plus all painted surfaces to be disturbed or replaced during rehabilitation.  
It involves the provision of a report by the individual or firm conducting the risk assessment explaining 
the results of the investigation and options for reducing the lead-based paint hazards.” 

 
The City of Sunnyvale’s Lead-Based Pant Management Plan requires that, for all projects built prior to 1978 
and rehabilitated with between $5,000 and $25,000 of CDBG or other federal entitlement funds, the 
following steps must be undertaken: 
 
In accordance with the lead-based paint notification and disclosure requirements, the City will provide: 
 
Prior to renovation: 
 

 I have received and read the lead hazard information pamphlet developed by EPA, HUD and the Consumer 
Product Safety Commission, or an EPA-approved alternative. 

 
Lead-Based Paint Hazard Risk:  
 

 Analysis of the subject property was performed to determine whether or not lead-based paint hazards exist prior to 
the completion of the work.  If your home was built after 1978, this does not apply.  

 
Lead-Based Paint (LBP) Hazard Clearance:  
 

 An analysis of the subject property was performed by a Certified Risk Assessor to determine if the property meets 
clearance following the completion of the rehab work utilizing CDBG funds under the City of Sunnyvale’s 
Substantial Rehabilitation Program. 

 
Applicable only to homes built prior to 1978: Should you decide not to participate any further in the Rehab Loan 
Program you will be required to pay for the Risk Assessment, Lead testing and Termite inspection (regardless of the year 
of the home).  Approximate cost is $550.00.   
 
I understand that I will be required to pay for the Risk Assessment and testing should I decide not to participate any 
further in the Rehab Loan Program. 

 
Once the rehab is completed, federal law requires a clearance test.  Upon completion, I will receive a copy of 
the LBP Hazard Clearance report and lab results for my property.  I understand that all LBP hazards must be 
disclosed upon sale of the property.   
 
 
 
___________________________           

Homeowner       Homeowner 
 



  

LEAD-BASED PAINT ACKNOWLEDGEMENT 

 
 
 
I have received the EPA “Protect Your Family from Lead in Your Home” pamphlet and have 
been advised to read it before work begins in my home. 
 
 
Address: ________________________________________________________ 
 
 
Please check the box for which program you are applying:   

 

 Energy Efficient Retrofit Grant 
 

 Paint Grant       
 

      Paint Loan   
 

 Rehab Loan   
 
 
 
_____________________________  __________________________  
Date      Print Full Name 
 
 

__________________________  
      Signature 
 
 
_____________________________  __________________________  
Date      Print Full Name 
 
 
      __________________________  
      Signature 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  

 
 
 

LEAD-BASED PAINT NOTICE TO APPLICANT 

 
 
 

Beginning on September 15, 2000 the City of Sunnyvale will be required to comply 
with the Lead Safe Housing Regulation that was published in the Federal Register on 
September 15, 1999.  The purpose of this regulation is to significantly reduce the 
health hazards created by lead paint, particularly from the dust created from 
deteriorated paint.  The attached brochure, “Protect Your Family from Lead in Your 
Home” explains these hazards and gives some suggestions on what you can do. Lead 
hazards are particularly injurious to small children.  
 
Rehabilitation Loan and Paint Grant projects will be affected by the requirements for 
notification, evaluation and reduction of lead-based paint hazards, whether or not 
small children reside in the home.  The length of time it takes to process projects will 
increase in most cases, as there is currently a shortage of specially trained lead hazard 
risk assessors and contractors trained in hazard reduction. 
 
Homes that will not be affected by the regulation are those built on or after January 1, 
1978.  Requirements for testing and hazard reduction work vary depending on the 
scope and type of work.  Staff will be able to explain the differences in detail. 
 
If you would like more information on the Housing Rehabilitation Program’s Lead-
Based Paint Management Plan, you may contact the Housing Division at (408) 730-
7250. 
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